
Offer Instructions 
Below you will find some helpful information for completing your contract. 

Contract information: ________________________________________

• Seller Name:
o ____________________________________

• Preferred Title Company
o ____________________________________

 Address: ______________________________________________
 Phone:________________________________________________
 ATTN:________________________________________________

• Earnest Money
o Please ensure that earest money is 1% of the contract sales price

• Sending your Contract
o When emailing your client’s offer, please place the property address in the subject

line.
o Please copy on all correspondence:___________________________

• Seller’s Disclosure Notice:_______________________________
• Survey:______________________________

Agent & Broker Information:      Please attach the following addendums: 

     _______________________________ 

     _______________________________ 

     _______________________________ 

     _______________________________ 

     _______________________________ 

     _______________________________ 

     _______________________________ 
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